Applying for Junior Accountant
PERSONAL INFORMATION                                                                       

[image: image1.jpg]


Name  
LEE, Eunhee
Nationality
Korea (South)

Year of Birth  
1982

Contact
Mobile: +82. 11. 9271. 5814



E-mail: keren.lee03@gmail.com
Address: Top-dong Sanmsung Apartment 101-302, Gwonsun-Gu, Suwon-si,

Kyunggido, Korea 

EDUCATION                                                                                    
 Kyunghee University                                                                         Mar.2004~Feb.2006 
    Received Bachelor's Degree in International relations 
    
 GLO ministries, Sydney, Australia                                                      Feb.2002~Aug.2002 
    Received Certificate of English as a second language 
JangAn College                                                          Mar.200~Feb..2004
    Received Associate Degree in Tourism 
Suwon Girls High school                                                  Mar.1998~Feb,2001 
WORKEXPERENCE                                                                             

Nurien Software                                                          Jan.2009~Present

:Nurien Software is a leading developer and operator of next-generation social networking and online game platforms.
Junior Accountant of Finance Team
· Review employee expense reports and book keeping

· Payment to vendors and employee.

· Reconcile B/S,P/L accounts and prepare account details.
· Prepare VAT and VAT filing & file VAT return via electronic filing system

· File withholding tax via electronic filing system and payment

· Inter-company balance reconciliation(China)

· Corporate card management

· Voucher control
· Compose the Monthly Report

· Manage and Record meeting minutes for Board of Members and Shareholder’s of Nurien

Avery Dennison Korea                                                     June.2007~July.2008

: Manufacturer of adhesive product including paper, tape and, film for Label printing and packaging industry .Over 72 billon of annual sales with 190 of employees.

Junior Accountant of Finance and Planning Department
· Review employee expense reports and book keeping

· Payment to employee and 3rd party vendors in local

· Bank reconciliation and petty cash management

· Prepare and report daily cash flow.

· Reconcile B/S accounts and prepare account details.
· Prepare VAT on sales VAT filing & file VAT return via electronic filing system

· File withholding tax via electronic filing system and payment

· Bank & A/R transaction bookkeeping

· A/R discount (Promissory note)

· Inter-company balance reconciliation

· Issue debit notes for I/C expense recharge

· Corporate card management

· Voucher control
Korea federation of community credit cooperative, Seoul, Korea                         Afr.2006~May.2007 

     Bank accountant and management

· Supporting the GA  -customer service management

· Customer insurance consulting 

· ATM management

· Supporting the Loan department

· Transaction in accounts

ACTIVITIES                                                                                   
 Volunteer as a teacher at Kids Club, Sydney, Australia Feb.2002~Aug.2002 

OTHERS                                                                                  
· Professional skills at Windows OS & MS office tools (Word, Excel, Power-point)

· Adaptability to fast-changing and multi-cultural environments
· Advanced skill of English

· Knowledge at administration

· Professional skill at MFG Pro

· Professional skill at Tuzon
· Knowledge at general accounting

Cover letter                                                                            
Dear Sirs
I am pleased to take this opportunity to introduce myself to you. 

I majored in International Relationship at Kyunghee University. After I graduated from the university, I decided to join foreign company, where I can meet different people from different countries and learn their way of living for my understanding. 

Old but mature; single but dedicated to work; small but enormously passionate for my job; full of failures and mistakes in the beginning at my work but abundant in experiences; and not a genius but a picture of integrity: if somebody asks me to describe myself, this would be my exact answer. I behave with integrity and in an ethical manner in everything we do and say, thereby earning and maintaining the trust and respect of others

In Avery Dennison Korea, I could get the long-term career plan of accountant by working, supporting and other business-related subjects. Not only did I learn a lot through the contact with people, who are in related business but also I could develop my potentials by performing my objectives, through that accounting and service management experience. I could perform things given from you with professional challenges.
Also, I am a person of positive mind and a quick learner, who is eager to learn everything needed for work. 
Now, I am very much interested in the position you offer because I‘m driven by a clear vision in this market and company. 

I have to set out my dream in controlling management with personal best, enthusiasm and dedication. Herewith enclosed, I send my resume to apply for the position. I really hope that I am the person that you have been looking for. I would appreciate an opportunity to meet with you at your convenience for an interview. You can reach me with the number below or send me an e-mail any time as well.

You may contact me at 82- 11-9271-5814 or e-mail address. 

I’m looking forward to hearing from you soon.

Thanks

EUNHEE LEE
References available on request
