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	Name
	(Korean)
	Lee Seul Hee
	Resident

Registration
	860902-2149519
	Age
	25
	

	
	(Chinese)
	李璱熙
	Patriots/

Veterans
	 No
	Mobile

Phone
	010-2781-4224
	

	Current  Address
	451-46 Ho, Juan-dong of Incheon, South Korea
	

	TEL
	032)425-9367
	E-Mail
	allld433@naver.com
	


	Career history [ Total Career :   year(s)    month(s) ]
	
	Desired Job / Language ability

	Period
	Company & Dept.or Team
	
	Desired
	Dept.
	Position

	Year
	Month
	-
	Year
	Month
	
	
	
	
	

	2010
	04
	-
	2011
	04
	Henkel Technologies / AP (1 year contract)
	
	1st. Job
	Finance / accounting
	
	Sawon

	2011
	06
	-
	2011
	10
	Atlas copco / Treasury (4 month contract)
	
	2nd. Job
	Business controlling
	
	Sawon

	
	
	-
	
	
	
	
	
	
	
	

	
	
	-
	
	
	
	
	Language
	TEST Name
	Record / Level
	Date

	
	
	-
	
	
	
	
	English
	TOEIC
	805
	2010.08.26

	
	
	-
	
	
	
	
	    English
	Opic
	IM2
	2011.12.21


Educational Background
	Period
	Name of 

High School/ College/ Univ.
	Major
	Average

Record

(5.0 Conversion)
	Location
	Remark

	Year
	Month
	-
	Year
	Month
	
	
	
	
	

	2005
	03
	-
	2005
	02
	Inwha High school
	 Humanities course
	
	Incheon
	Graduate

	2005
	03
	-
	2010
	08
	Incheon University
	Economics
	3.97/4.5
	Incheon
	Graduate

	
	
	-
	
	
	
	
	
	
	

	
	
	-
	
	
	
	
	
	
	

	ㆍ Blank period / Reason  (Before / after graduation)

ㆍ Double major / Sub-major, etc.
	


	Military service / Personal Info.
	
	Certificate / License

	Section
	1.Completed  2.Incompleted ( 3.Exemption (Reason:  Woman        )
	
	Name
	Level
	Institute

	Army
	
	Class
	
	Period
	
	
	Certificate for portfolio investment
	
	Korean finance investment associate

	Any handicap

of health & body
	( Handicap grade :         )
	
	Mos  Excel/ 

powerpoint
	Expert/Core
	Microsoft


Family Info.

	Relation
	Name
	Age
	Educational background
	Job
	Company
	Title
	Residence
	Live together or not

	Father
	Lee Doo Ho
	57
	High school diploma
	Taxi driver 
	Private
	Driver
	Incheon
	N

	Mother
	Seo sam soon
	55
	High school diploma
	Chief
	Sinsaegae
	Manager
	Incheon
	Y

	Brother
	Lee Dae seop
	27
	University graduated
	Job seeker
	
	Student
	Incheon
	Y

	
	
	
	
	
	
	
	
	


Career Introduction
(Application date : 2011  . 12   . 28   )    
	Ⅰ. Applying motive & Vision
	Applicant : Lee Seul Hee

	Applying motive

I am very interested in the position because I have a year and a half experience in Finance and Accounting for foreign companies and I could set my long term currier goal.  I worked for Henkel technologies which is a global manufacturer specialized in adhesives and silicone products and I was in charge of accounting payables.  Over 4 months, I also worked for Atlas copco, manufacturing construction tools in treasury part. Although I worked as a contract and temp, I dedicated to my job and I could gain the confidence from my boss and expend my duties quickly.  I think my valuable experiences in AP and Treasury would be very helpful for this position. I have wanted to work for a global company like your company and I fully understand about your company’s global leading position in camera market.  On the other hand, I can guess some challenges for the job which is required to fulfill multiple roles according to the job description. But, I actually enjoy the challenges and get the work done. With my background and passion for the job, I am confident that I can be a valuable employee who can greatly contribute to the progress of your company.

	Vision

My long long-term currier goal is to be a business controller who is professional in Finance and accounting.  So, I’d like to contribute to  the rational management  of  your company through maximizing profits and minimizing expenses at a  rational standard for employees.  For my long term goal, I will do my best in my work to build up the abundant experience and consistently develop myself in foreign languages, accounting and economics to be a specialist. 

My vision is just to be a valuable employee who can deliver high quality of my work and recognized from others. 
I’d really want to build up long-term currier for your company and get a healthy relationship with colleagues. 
If I can get a chance to be a new-face of your company, I would very appreciate it and I’d like to participate in some in-company activities to share a strong sense of belongings with colleagues. This is my ideal work –life.
As a beginner I will try to acquaint the senior’s knowhow quickly and then consistently find more efficient way in my work. As a senior and manager later, I wish to be a good example to motivate juniors.  For my dream, I will do my best not to forget my original intention. 


Ⅱ. Career details
	Period
	Company & Dept.or Team

Month
	Job title
	Role & Responsibility
	Reason
to leave

	Year
	Month
	
	Year
	Month
	
	
	
	

	10
	04
	-
	11
	04
	Henkel-technologies Accounting payables
13 months
	Sawon(Junior)

	-Check all kinds of expense claims,  report& declare VAT for 3 business places.
-Assist monthly closing in AP part.
	Termination of an contract

	11
	06
	-
	11
	10
	
	Sawon(Junior)
	-Actual payments to venders through online bank system. 
-Report daily cash-flow.
-Accounting treatment occurred.
	Termination of an contract


Ⅲ. Job related training
	Period
	Training details
	Provided by

	Year
	Year
	Year
	Year
	Year
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Ⅳ. Competitive knowledge & Skill / Strength & Weakness / Key Achievement 
	(1) Competitive knowledge & skill
	Applicant :

	Section
	Details

	Practical experience 

In AP 
	I have over 1 year experience in Accounting payables for Henkel technologies as a contract worker. I monthly confirmed closing for sales and purchasing from CS team which treated billings and admin after cross-checking with e-sero site’s data.  And report to my direct manager with reporting forms. Quarterly I actually declared VAT for 3 business places.  Secondly, I checked all kinds of expense clams such as T&E, general expense, petty-cash, cash advances etc. according to the company’s guideline. Additionally, I treated all payments to vendors about payment day, term, bank update etc.

I gave information vendors in a timely manner with service mind myself.  
At the end of a month, I assisted monthly closing works. I checked all AP related posted items whether there were any omissions or double posting.  And reconciled the balance of corporate credit card claim with the actual bills.

	Practical experience 

In Treasury
	I worked over 4 months as a temp in treasury part.  I directly reported to the finance manager, business controller and the CEO who was a foreigner.  
I actually conducted payment to venders through online banking system.  I contacted a lot with bankers for cooperation and customers receiving many inquries.  

I daily reported cash flow.   Additionally, I executed bank loans and refunded them with interests in a timely manner.   At the end of a month, I reported all finance related accounts after reconciliation with ERP and revised them if there was any difference. 

Also, I accounted for the regular expense such as rental, lease, maintenance exp etc.  

	Basic communication skills in English (Writing/Speaking)
	I co-worked with foreign colleagues through email and messenger. So, I could develop English writing skill. Although I am not fluent in speaking, I have been trying to train it participating in an English conversation study group or academy for over 1 year. I was scored IM2 level in OPIC test.  I know high level of English skill is required for this position. 

Although I don’t perfectly meet the condition, I truly enjoy using English and learning something new in challenging environment.  I can say that I am ready to learn and develop insufficient field myself.  

	OA  skill / 

ERP knowledge
	I am skilled in using Excel.  I typically used several functions of Excel such as vlook-up, subtotal, pivot table etc. to sum up and balance some data.  Sometimes I write the official documents myself and sent to customers or tax officer so, I have the basic skill in writing.  Besides, I used ERP (SAP) and because the logic is very similar in using other ERP, it will be helpful to learn yours. 


(2) Strength & Weakness / Key achievement

	Section
	Details

	Strength
	I am very hard worker and sincere on the job.  So, I tend to have work done before cut-off day without delay. When co-workers were not cooperated and caused any delay from omission, I did my best to follow up well and periodically reminded them not to repeat the same mistakes. 

This positive attitude with service mind is helpful to work in Finance and Accounting team which is required contact to many people.  Also, although I was a beginner and worked as temp, I was very dedicated to my job and yet follow up well.  So, I could receive confidence from my manager and expend my duties quickly. I think this passionate and sincere attitude for the job is the greatest one of my good points

	Weakness
	I tend to rush at times. I maybe so sensitive in my works that I got stress a lot myself. 

Especially, I am so hard on myself when I have trouble with my work or make a mistake even though it is a minor matter.  So, sometimes I feel that I should be more easy-going. 
For improving this weakness, I try to double check not to make any mistakes.

Besides, when things were not going well, I took a short break to refresh myself to control my mind and then I could more concentrate on the work.   
This is because I think accuracy takes precedence over quickness in the job. 

	Key 
achievement
	[Internship experience]

 When I was a senior in university, I applied for an internship program for LG CSN. Our university was associated with several companies for the internship.  Over 300 of students applied for the internship program and I had to compete with them.  The completion was very severe. We were scored form team presentations and personal test. We should get the work done in limited time. We were requested to figure out a company’s current problem.  Above all, a good teamwork was very important to gather each member’s opinions and make a good presentation.  But, some members were not attentive in team activity so, it came into conflict among team members. I was a leader of our team and required to resolve it

 I tried to ask their opinions and reflect them into our project. I encouraged themselves to have responsibility rather than blame them.  As a result, they became more involved in our project and we made a good presentation. We finally passed the test and got the internship opportunity.

.
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