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                                                 BoMi Lee 1987.06.02
           Seoul, Songpagu Songpa2dong 167 Raemian Pinetop 102-1402
                                010-3046-3767 hotnbomi@hotmail.com 
SKILLS SUMMARY

· Excellence in organisational skill and communication skill
· Maintaining strong working relationships with internal and external staffs
· Proficiency in Microsoft office programs and certified in MOS MASTER 2007
· An expert in managing a time schedule and analysing market trends
· Fluency in written and verbal English and Korean
EDUCATION
· Feb 2007-July 2010: The University of Queensland, Australia
                           Bachelor of the International Hotel and Tourism Management
· Sep 2003-June 2006: Sayfol International School, Malaysia
HOTEL EXPERIENCE
Nov 2010-Feb 2011: Renaissance Seoul Hotel, Intern

· Sales & Marketing Communication Team

- Responsible for daily PR monitoring (News paper, TV, Magazines…)

- In charge of writing weekly and monthly monitoring reports
-Communicate with the head of each department
-Transferring PR and Marketing issues to the managers of different function areas
- Responsible for information search (competitors’ information, etc…)

- Translation (PR pamphlets, documents, written contracts, etc…)

- Update new data such as press name lists and magazine lists
- Upload monthly press kits on each magazine’s Webhard

- Manage power blogs (Hotel Package)

WORKING EXPERIENCES-CLIENTS & DUTIES
May 2011-Jun 2012: Medicom, PR Account executive
· Young Standard Chartered 4th & 5th : 

-Managed Standard Chartered Bank’s University student Ambassadors program

-Responsible for managing the Blog & Facebook content and services
-Organisation of events and programs
-In charge of writing SNS reports
-Translating all the reports and scripts in English

-Manage the whole recruiting activities of the students
· CJ Happy Soy tofu:

-In charge of daily PR monitoring

-Assisting in press releases and writing press kits
· CJ Morning tofu: 

-Manage University student Ambassadors program

-Assisting in handling the sampling event of CJ Morning tofu
-Develop and manage CJ Morning tofu’s Twitter and blog
-In charge of writing weekly and monthly reports
· L’Oreal - Kiehl’s & La roche-posay: 
-Supporting and following up urgent duties related to Events, publicity, Twitter and Facebook
-Translating a Kiehl’s viral video and L’Oreal CEO interview script 
· BMW Korea & Philip Morris International

-Translating official PR video scripts (BMW)

-Answering incoming phone calls from journalists (BMW)

-Translating official public releases and (Philip Morris)

· SC Johnson Korea – Glade:
-Responsible for daily PR monitoring

-Assisting in press releases and writing press kits (Publicity)

- In charge of writing weekly and monthly reports
· Casa School:

-Responsible for daily PR monitoring activities
-Assisting in press releases and writing press kits (Publicity)

- In charge of writing weekly and monthly reports
· Shinwon, Sieg:

· -Responsible for managing the Blog & Twitter content and services

-Planning SNS events

-In charge of viral marketing activities
-Managing and planning monthly themes and topics of the blog contents
- In charge of writing weekly and monthly reports
-http://www.siegblog.com/ 

· ABC Mart: 

- Responsible for managing the Blog content and services
-Assisting in monthly magazine photo shootings 

-Cover the grand open shop events
- Managing and planning monthly themes and topics of the blog contents
- In charge of writing weekly and monthly reports
-http://blog.abcmart.co.kr/
· Fucidin: 

-Responsible for managing the Facebook content and services
-Responsible for creating daily mentions

- In charge of writing weekly and monthly reports
· Involved in proposals of:
-11st, Melon, Centre Pole, Standard Chartered Eye-camp, Baby Fair, Handok pharmaceuticals, Fucidin, Hana Tour, Onse Telecom, Pizza Hut

· Overall common duties of Medicomers: 
-Communicate with the clients daily and discuss about their new tasks and plans to create and make it more special and unique

-Collecting and analyzing key data and market trends

-Generating statistical reports to update new information

        -Maintain polite manner and be service minded to all the clients and vendors
-RSVPs (Communicate with the journalists to maintain positive relationship)

-Manage time scheduling and create new ideas and PR insights

-Complete all the administrative tasks such as payments and purchases

OTHER EXPERIENCES

· Jul 2010-Sep 2010: Part time worker, Korean International Trade Association(KITA) in S.Korea
· Nov 2009-May 2010: Waitress, Sono Japanese Restaurant in Australia

· Sep-Nov 2009- Volunteer,
Brisbane Festival 2009 & Wilson HTM cycle challenge event & Multicultural Festival 
· Mar 2008-Oct 2008: Waitress, Chives Restaurant in Australia
· Dec 2007-Feb 2008: Information attendant, Lotte World Theme Park in Korea
· Sep 2006-Feb 2007: Customer Service Staff, Palazzo Del Freddo Italy Gelato in Korea
· Jul 2005-May 2006: Waitress, Fine Dinning French Restaurant in Malaysia
REFEREES

-Hye Ran, Lee(Senior, Medicom): 010-3194-6030
-Young Rong, Kim(Senior, Medicom): 010-4534-0008

-Yoon Jung, Hwang(Senior, Renaissance Seoul Hotel): 011-9825-5714
