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Republic of Korea

Position: Management Intern

To whom it may concern,
[bookmark: _GoBack]Further to your advertisement for ‘Internship’ at Saramin, I am applying for this position, and enclose my Curriculum Vitae for your consideration. I am very interested in this post as I believe that I have the right combination of relevant experience and knowledge. Not only relevant skills and experience would make me a good candidate for this job, but also good knowledge of IFRS and US GAAP gained from studies at university and AICPA private educational institute which lead to real asset for the company.

For the past one year, I worked as a credit and income clerk at Parnas Hotel where I had gained a reputation for making the right choices on key decision about account receivable collection, maintenance of vendor and customer master data, Gift certificate inventory control, monthly closing and auditing etc. The prior experience has given me a strong sense of accounting and finance skill and knowledge in a real field, and also a comprehensive understanding of business management.

In addition to my work experience, I have lived two different countries which are Malaysia and Australia. Through life experience from Asian and Western culture, I have gained multiculturalism, excellent communication skill and understanding of differences. This allows me to easily interact with others at work and the society and quickly adapt to a new environment. I am passionate in dealing with numbers and working as a team which is very important traits for the position.

I am convinced that my background, experience and qualification would make me the best fit for the position. In closing, I would like to thank you for your time and consideration, and hope to have the opportunity to discuss further in person.


Sincerely,


Junhyeok, Yang
Junhyeok, Yang
03433, Galhyun-ro 3da-gil 15, Eunpyeong-gu, Seoul, Korea

Summary of Qualifications
· Excellent mathematical aptitude with strong attention to detail.
· Outstanding analytical and interpretation skills. Strong planning/organizing and problem identification skills.
· In-depth understanding of general business/accounting principles and environments. Up to date knowledge of IFRS and GAAP. Outstanding abilities to identify and tackle critical multicultural business issue.
· Proficient and experienced with SAP, Excel and MS Word.
· Strongly self-motivated, enthusiastic and profit oriented. Possess flexibility and enjoy working in a fast-paced environment.
· Outstanding communication, equally effective working independently or collaboratively in a team effort.

Work Experience
· Credit & Income Clerk, Parnas Hotel, Korea				      		  2017.01-2018.01
Performing AR Collection according to credit terms,
Providing analysis on AR aging report to related departments,
Performing Vendor & customer master maintenance in SAP,
Issuing weekly & monthly tax invoice & ensuring AR Collection accurately,
Securities & gift certificate management,
Monthly closing

Activities and Interests
· President on B.com Griffith Korean Network in university		   	       	          2014.04-2014.11
A student association established to assist international students, especially Korean students studying Commerce, to get used to the foreign environment both culturally and academically. Manage and arrange events; Inviting guest speakers from various industries.

· Volunteer for Mortgage & Finance Association of Australia Conference 2014	               		 2014.05

· Interested in playing Squash and Tennis

Education
· Griffith University, Brisbane, Australia 					  	        	 2014.12
Bachelor of Commerce (Major in Accounting), GPA: 4.60/7.00

· Taylor’s College, Kuala Lumpur, Malaysia					   	     	 2007.12
Diploma in Hotel Management, PASS

Others
· Certification; Accounting Management(Second grade) by PWC(Samil-exam center, Seoul),
Certified Securities/Fund/Derivatives Investment Advisor by Korea Financial Investment Association, Word Process (First grade), Computer literacy(Second grade), Microsoft Office Specialist 2007

