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	March 29, 2007
Canon Korea Consumer Imaging Inc.

737, Yeoksam-dong, 
Kangnam-gu, Seoul, Korea


	Dear Personnel Manager,

  Your advertisement for a Logistics Representative on internet caught my attention.  I worked for Reebok Korea Technical Services in Pusan as a Sr. coordinator in an internal and external Raw Material & Vendor management for 6 years.  As a Sr. coordinator in this position, I could put several training in ERP systems and management to this work in overseas business.  I have knowledge of raw materials management and good computer skills such as MS Office, PLM, SAP R/3 MM, Lotus Notes, etc.  Also, I have good problem-solving abilities, English communication and interpersonal skills.  I have had many jobs working with people and always enjoyed that aspect of my experience.  Because of these skills and experience, I can make a direct contribution to your company, and I believe my passion for my job continued throughout my life.  

I have enclosed a copy of my resume, which details my qualifications and suggests how I might be of service to your company.  If you agree that my background is a close match for your requirement, I will be happy to take an opportunity to meet with you to discuss further in detail.  If you wish to arrange an interview, please contact me at the above E-mail address or by mobile phone at 82-16-9567-2161.

  Thank you for your time and consideration and I look forward to hearing from you soon.

Sincerely yours.
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	JOB OBJECTIVE:
	Logistics Representative                


	EXPERIENCE:
11/1999 – 08/2006

	Reebok Korea Technical Services Co., Ltd. 

Sr. Coordinator

Materials & Vendor Management: (Using ERP System  - SAP MM & PLM)
· Performed ‘Database Updating Project’ once a year – deleted inactive materials from whole approved material database for simplified database.
· Participated in the global project, PLM Phase III to develop new material management system as a Korean representative.
· Participated in founding the Material & Vendor Approval Process.
· Reviewed and approved new materials & vendors.
· Maintained master data for the Material and Vendor using SAP R/3 MM module – Material Master, Vendor Master and Purchasing Info Record.
· Prepared and issued Raw Material Standards of Physical Properties.
· Communicated with internal & external Material Development Teams, PDMs, Lab Managers, factories and vendors by e-mail in English.

· Updated new prices for approved materials in PLM & SAP.
· Prepared Weekly & Monthly Production Report in Excel.

· Prepared the presentation for various meetings in PowerPoint.
· Worked for 3 weeks in China Development Center for a job transition.
Material Development:
· Developed and sourced textile, synthetic, webbing, laces and non-woven.
· Prepared New Material Show for Korean suppliers.

· Development sample follow-up & Production order status check-up.
· Handling of quality, price and delivery issues for Korean vendors.
· Performed this role for 6 months temporarily to backup maternity leave. 
 

	12/2006 – 01/2007
	Dupont Ulsan Plant (EP SBU) 

· Order Processing & Inventory Management for Final Products.



	EDUCATION:
	· Pukyong National University, Pusan, Korea

Major : English Language and Literature 

Date of Graduation: Feb. 2000 

· PLM Phase III trainer training in Hong Kong Reebok, June 2005.

· E-mail Communication Training in Reebok, November 2002.

· SAP R/3 MM User Training in Reebok, August 2000.



	SKILLS:
	· Good written and spoken English.
· Good presentation and interpersonal skills.
· Excellent in MS Office, SAP R/3 MM (Master Data, Order Processing, Inventory), PLM, Lotus Notes, Adobe Acrobat, PhotoShop CS.                  

· Earned the 2nd grade Word Processor by the Chamber of Commerce and Industry in 1993.

· Earned driver’s license in July 1, 2000.



	REFERENCES:
	Available upon request


Dear Personnel Manager,

With this letter, I wish I would like to express my strong interest in seeking employment with your company as a Logistics Representative, a complete resume is enclosed for your review, and consideration.

I have had about 6 years of experience in the field of internal and external Management of Row Materials and Vendors at Reebok Korea Technical Services Co., Ltd.  As a Sr. coordinator, I maintained master data for the Material and Vendor using SAP R/3 MM module – Material Master, Vendor Master, and Purchasing Info Record and issued newly approved materials & vendors which are developed in worldwide Reebok branches.  I participated in founding the Material & Vendor Approval Process to approve and issue the specific materials & suppliers on time by Korea branch.  Also, I participated in founding PLM Phase III which is a global project to develop new material management system as a Korean representative for 6 months and attend a PLM Phase III trainer training in Hong Kong Reebok on June 2005.  The important face here is that I performed successfully ‘Database Updating Project’ for four months every once a year.  For this project I reviewed huge material database with Material Managers in worldwide Reebok branches and deleted inactive materials from whole database.  As a result of this project Reebok produced simplified and actual Database.  Also, I developed and sourced Textile, Synthetic, Webbing, Lace and Non-woven materials for 6 months temporarily to backup maternity leave. I followed up development sample for Headquarter and local development centers and checked up production order status. Of course, I communicated with the headquarters, branches in Asia, factories and suppliers to perform effectively above roles.  In addition, I have had experience in order processing and inventory management for EP final products using SAP R/3 MM module at Dupont Ulsan Plant. 
Since I joined Reebok Korea Technical Services in Pusan, I’ve completed the SAP R/3 MM User Training on August 2000, the E-mail Communication Training on November 26, 2002 and the PLM Phase III Trainer Training in Hong Kong on June 22, 2005.  In the process of this career, I have not only done my best to perform the responsibilities of given jobs, but also made an effort to develop effective and simplified way for the future vision.  Consequently, with amassed business sense I have, I managed a great relationship with internal and external employees and suppliers.

I am interested in continuing to use my business experience in an environment which will provide the opportunity for continued professional growth.  I strongly believe that I am a qualified person in this position, and I would like to have the opportunity to contribute to the goals of your organization.

I look forward to meeting you.

Sincerely yours.
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