APPLICATION FORM
1.  Personal Information
	First Name
	 Hyeoun Mi
	Last Name
	  Choi
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	Date of Birth
	 1976.2.4
	Sex
	female( 0 )
	

	Marital Status
	single( ) married( 0 )
	

	Zip Code/ Address
	

	 (136-819) / 261-372 2F Seokgwan 2-dong, Seongbuk-gu, Seoul, Korea
	

	Mobile Phone
	 011-440-1911
	E-mail Address
	 Rose-and-rice@hanmail.co.kr


문서서식
2.  Application Field 
	Seoul


문서서식                                                                                                                                                                  3.  Education 
	Year (from-to)
	Major
	Degree
	 Name of Institution
	Place (city, country)

	1982-1988
	
	Graduated
	Leemoon Elementary school
	Seoul

	1988-1991
	
	Graduated
	SeokGwan Middle school
	Seoul

	1991-1994
	
	Graduated
	ShinKyung Women High school
	Seoul

	1999-2001
	English
	Graduated
	In-Duk college
	Seoul


문서서식                                                                                                                                                               4.  English Proficiency
	Language
	Reading
	Writing
	Speaking

	        English
	        Moderate
	        Moderate
	       Moderate


문서서식포                                                                                                                                                            5.  Work Experience 
	Period
	 Sep,01, 1994 ~May,31, 1999

	Position
	 Sawon

	Department
	 Customer Receivable

	Name of Company
	 SK Telecom

	Location
	 Seoul.

	Responsibility : 

	1. Over due Check & contact to customer

	2. Applied payment to over due as received from customer

	3. Reprint invoice and Resend them to customer.

	4. Increased & Reduction as wrong charge

	5. Monitoring about speak of telemarketer


	Period
	 Jun,30, 2001 ~ July,31, 2001

	Position
	 CS Sawon (customer services)

	Department
	 CSR

	Name of Company
	 Johnson & Johnson Medical

	Location
	 Seoul

	Responsibility :

	1. Order input into JDE

	 2. Summary about meeting & week plan 

	 3. Consignment controller

	 4. Purchase product to general company 

	 5. Presentation and Making law data about back order & Consignment controller.. etc..

	 6. Reporting about complaints from customer

	 7. Check the stock and release the back order Etc..


문서서식포탈비즈폼
	Period
	 Sep,01, 2003 ~ Jun,10, 2005

	Position
	 Teacher

	Department
	 Kindergarten

	Name of Company
	 SamSung Publishing company

	Location
	 Seoul & In-Chon 

	Responsibility :

	 1. Teaching for English to Kindergarten students .

	 2. Teaching for English to Elementary & Middle School students. etc..


문서서식포탈비즈폼
	Period
	 Oct, 03, 2005 ~ March, 31, 2006

	Position
	 AR DCP(accounts receivable dedicated customer professional)

	Department
	 CS

	Name of Company
	 Exxon Mobil

	Location
	 Seoul

	Responsibility :

	 1. Checking about credit status of customer

	 2. Daily, check the over due of customer

	 3. Inform to the customer about their Balance amount

	 4. Check the customer secured amount and inform to them

	 5. Reporting of financial department to collect payment by SAP program

	 6. Reporting for Monthly about over due & financial department to collect payment by JDE & Excel


	 DATE
	SIGNATURE

	Mar, 01 ,2007
	Rose, Choi


문서서식포탈비즈폼
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