Cover Letter
Dear. Whom will concern this letter
The accompanying resume is presented for your review and consideration for a position with Sales planning and Development Department. Although not yet defined, this position will take advantage of my ability to learn quickly, easily grasp complex concepts, assume increased levels of responsibility, and complete assignments independently or as part of a team with a high level of performance.

I offer a Bachelor of business degree in Marketing along with few of experience part time working in increasingly responsible positions while attending university full time. In my past position as sales representative with Grace fashion, my primary responsibilities was centered on overseeing day-to-day store operations in areas of sales, customer service, inventory control, compliance, and staff supervision.

Utilizing my academic knowledge and prior experience, I successfully redefined job descriptions and responsibilities, provided hands-on training, and implemented new policies and procedures resulting in a more structured and supportive workplace where employees currently enjoy incentives to work hard and maintain their terms of employment. 

It is with your organization that I hope to contribute in the same manner. Therefore, I would welcome the opportunity to meet with the appropriate managers to discuss the possibility of my joining your organization's team of Sales planning and Development Department. Thank you for your review and consideration. I look forward to speaking with you soon.

Sincerely,

Jee Hye Park
Resume
Name: Jee Hye Park

E-mail: pjhye_2000@nate.com
Contact: 010 2899 3641

Career Objective

To obtain a position, enabling me to utilize my skills and develop career progression.

Seeking a position in the capacity of general officer within a general business, bring the following experience, and attributes;

· Graduate bachelor of Business at University of Technology, Sydney on autumn semester 2006.

· Caring and hardworking with excellent interpersonal communication, customer service, and office support skill.

· Private tutor.

Education 

· 2003 ~ 2007 


B.Business Marketing Major, Minor in Accounting for small business, University of Technology, Sydney., Graduating in 2007

· 2002 ~ 2003 


Diploma of Marketing, North Sydney TAFE

· 1997 ~ 2000


Bun Dang Jung Ahng High School.  

Computer Skills 

Software:  MS Word, Excel, Powerpoint, SPSS  

Internet:  Internet Explorer.  

Other Skills 

Personal:  Excellent interpersonal, organisational skills.  

Technical:  Operate power boats and repair small gas engines  
